Start Elementary School
Handbook

Soaring To New Academic Heights Together

Arrival at Start Elementary School
School begins at 7:35 with assembly in the gym. For those students who ride car load, we ask that they
arrive at school no earlier than 7:15. Duty teachers will be at their stations at 7:15. Students are not to
be on campus before 7:00. Students not adhering to this will be subject to consequences as in loss of
privileges or detention. Students will go to eat breakfast when the 7:15 bell rings. Students not eating
will move to their designated area, in the gym or in front of the building and remain there until
assembly begins. The only excused tardy is a medical note. Students must report to the office when
arriving after the morning assembly has been dismissed.

Dismissal at Start Elementary School
School will dismiss at 3:20. Students who are to be picked up in cars will wait in rear of the Jr. High
building (by new gym). All other students are to board their busses as soon as possible. Students are
not to loiter in the bus area. No student should be on the school campus after dismissal unless under
the direct supervision of a faculty member or coach. Bus load changes are not made unless it is a
permanent change. Transportation changes are made by parent note and not by phone calls to the
office.

Early Dismissal at Start Elementary School
A request to have a student excused from class early should be sent with the student the morning of
the dismissal. The time and reason for leaving should be included. When possible, medical or dental
appointments should be made after school. The parent, or authorized person, must report to the
office and sign the student out. The child will be summoned to the office via the intercom. Please do
not go directly to the classrooms. This may be disruptive to the learning environment. Please avoid
early checkout except in the case of an emergency.

Carload Pickup/Drop off at Start Elementary School
Students who ride in cars will be dropped off and picked up in the rear of the Jr. High building (by the
new gym). The line to drop off and pick up students in the morning and afternoon should extend down
Owl Loop to avoid backing cars up on Highway 80 or Charleston Drive. Parents in cars should enter Owl
Loop from Highway 80 (by the water tower) to form the line for pick up. Parents should not enter from
Charleston Drive and cut in front of other parents that have been waiting in line. Drivers must remain
in their vehicles and in the car line and have their car tags in the window to identify the student(s) they
will be picking up. No parents are allowed to park in the church parking lot, pull in the front (bus)
parking lot, or let children out on the road or in teacher parking lots. No children will be allowed to
walk across the tennis courts or through parking lots to get to cars. Remember that school does not
dismiss until 3:20. No student is excused from school before this time without a doctor’s excuse. We
strongly discourage any checkouts at the end of the school day. We do believe that any inconvenience
this policy may cause is worth it for the safety of our students and the community. In order to facilitate
the car pickup and ensure the safety of the large numbers we have in the car pickup line, we will have
NO talking so that students can be watching for their cars and listening for their names. If students are
caught talking in the pickup line, they will be moved to a room inside the building with a teacher. You
will then be asked to park in the middle and wait until car load is finished to come in and pick them up.
I know this seems drastic, but when they are listening we can load four cars quickly and keep the line
moving so that no one has to stand out in the weather very long. You can also choose to put your child
on the bus load that passes by your house.

Start Elementary School Master Plan for Discipline

Positive Behavior Support
In order to assure classroom management using positive behavioral supports and effective disciplinary
tools, Start Elementary School will identify data-driven academic, career and technical,
discipline/behavioral performance results in the School Improvement Plan (SIP). Start Elementary
School will establish and use a school-based leadership team to meet on a regularly scheduled basis to
review data and guide the positive behavior process. This leadership team shall, to the extent possible,
include representatives of the school administration, both regular and special education teachers,
parents, guidance counselors, and school bus operators. (It may also include other groups, e.g., food
services workers).
The leadership team will use a decision-making process utilizing a data-management system that allows
graphical representation of discipline issues. Said data system will permit regular and efficient
monitoring and evaluation of the effectiveness of the implementation of a school-wide system of
discipline. School data collection shall include, but not be limited to, average referrals per day per
month, referrals by problem behavior, referrals by location, referrals by time, referrals by student,
referrals by staff, individual student report by month and by year, and referrals by grade level.
Environmental changes may be made as indicated by data. For instance, increased monitoring,
schedule changes, or changes in recess structure may help to alleviate congestion or over-crowding at
certain times during the day.
The team will uniformly use the two BESE-approved forms, i.e., “School Behavior Report Form” and
“School Bus Behavior Report Form,” to report incidents of alleged discipline violations. The referral
system will be utilized consistently and appropriately.
The leadership team will review and revise any Zero Tolerance Policy of Start Elementary School to
ensure that the policy is in compliance with R. S. 17:416 (H) which prohibits disciplinary action against
any pupil reasonably acting in self-defense; and that inappropriate referrals are not made to agencies
serving children.
The leadership team will review and revise its policies and procedures for handling suspensions and
expulsions at Start Elementary School to ensure that suspension/expulsion policies are consistent with
R. S. 17:416; suspension/expulsion policies are consistently and fairly executed; and alternative
interventions, consistent with best theory and practice, to suspensions/expulsions are used including,
but not be limited to counseling, conflict resolution, social and family responsibility, peer mediation,
and stress and/or anger management.
The leadership team will make referrals, as appropriate, to Alternative Education Programs that are
designed to offer variations of traditional instructional programs, as well as strategies for the purpose
of increasing the likelihood that students who are unmotivated or unsuccessful in traditional programs,
or are disruptive in the traditional school environment, remain in and be successful in school.

The leadership team will review the current Code of Student Conduct of Start Elementary School to
assure that it is in compliance with R.S. 17:416.12, R.S. 17:416.13 and ESSA (Every Student Succeeds
Act).

They will refine consequences to create a reward/incentives program for positive student and teacher
behavior and ensure the delivery of consistent reinforcement. The team will define consequences for
rule violations that are clear, reasonable, and consistently enforced and which support maximum time
in instruction.
The leadership team will monitor, evaluate and modify the school master plan, as needed, through the
school year.
Start Elementary School adopts the following clearly defined behavioral expectations in these four basic
expectations. (Keep them simple and positive).

Only positive attitudes allowed
Work and move quietly and safely
Let us keep hands, feet, and objects to ourselves
Show respect for others at ALL times
These expectations shall be posted in prominent places around the school site, e.g., hallways,
cafeterias, gymnasiums, and classrooms. These expectations shall be provided to parents and shall be
known by all students and school staff.
Each teacher at Start Elementary School shall develop lesson plans and teach expectations across each
school setting by providing direct instruction on expected behaviors at the beginning of the school year
and reinforced throughout the year for all students.
Start Elementary School implements several positive behavioral supports school-wide, as well as
individual teachers in the classroom. Some classroom supports include, but are not limited to, free
homework passes, treasure boxes, field trips/parties, etc. for those students who follow classroom
discipline. Some school-wide supports include, but are not limited to, honor roll ice cream each six
weeks, student of the month (submitted by each homeroom), Owl Bag drawing each six weeks for
students exhibiting outstanding character and discipline, etc. A school-wide “fun day” will be held once
a semester for those students with no office referrals or corporal punishment.
Start Elementary School shall design programs for students with special needs so that the students are
challenged and engaged in school curriculum, and are appropriately placed so they remain in school
rather than being suspended/expelled or becoming drop-outs.
The principal of Start Elementary School shall submit annual reports to the district’s Discipline Policy
Review Committee.

School-Wide Discipline

Every student at Start Elementary is entitled to a safe school environment in which to grow and learn.
We believe all students can behave appropriately while at school. We will allow no student to stop a
teacher from teaching or prevent other students from learning. Each classroom establishes rules,
rewards, and consequences. There are also guidelines for out of class conduct, in the halls, restrooms,
cafeteria, and playground. The choice of behavior is the student’s. Students who display inappropriate
behavior will be subject to disciplinary action, and could eventually lead to suspension or expulsion
from school. An after-school detention will be held. The Assistant Principal will designate the day from
3:15 – 3:45. Parents must pick up students and sign them out of after-school detention.

School-Wide Master Plan Rules
1.
2.
3.
4.

Only Positive Attitudes Allowed.
Work and Move Quietly.
Let Us Keep Hands, Feet, and Objects to Ourselves.
Show Respect for Others at All Times.

General School-Wide Guidelines
1. Follow directions the first time they are given.
2. Keep hands, feet, and objects to yourself at all times.
3. Walk at all times while in the buildings, classrooms, or on the sidewalks.
4. No fighting, karate, or wrestling.
5. No throwing or shooting objects.
6. No chewing gum while on campus.
7. No use of or possession of any tobacco products.
8. No tackle football.
9. No use of regulation baseballs or metal bats. Rubber covered or other soft baseballs may be used.
10. No student is to attempt to retrieve any item from the top of a building or from the street without
permission from a staff member.
11. No firearms are to be carried within fifty feet of or on any school campus.
12. No mean-spirited teasing, bullying, name calling, or ethnic jokes.
13. Classroom changes for Jr. High students will be made quickly and quietly.
14. Students going to Jr. High PE classes will be in the gym and seated in their assigned seat when the
tardy bell rings. Teachers will dismiss them to dress out and in.
15. Students will be considered tardy to class unless they are seated and working on the bell ringer
activity when the tardy bell rings.
16. After any two minor rule violations, students will begin to lose privileges (recess, detention).
17. Students who do not follow the general guidelines will be corrected by the observing staff member.
Students are expected to respond with respect and are not to be corrected repeatedly for the same
offense.

Start Elementary School Discipline Plan
The following list of behaviors could be considered as minor depending on the frequency of the
occurrence and whether or not they interfere with instruction. Usually the penalty should only involve

counseling by an administrator, loss of recess, and/or completion of a behavior packet during a short
detention. After the 4th minor infraction, the infraction becomes a major offense. Parent(s) need to be
notified to inform of action taken.
1. Talking
2. Tardy to class
3. Unprepared for class
4. Disturbing class
5. Leaving class or designated area without permission
6. Disrespect toward others
7. Not getting along with others
8. Wasting time
9. Safety issues
10. Being uncooperative
11. Dress code violations
The following list of behaviors could be considered as major, depending on the circumstances and the
frequency of the occurrence. Usually the penalty should involve an in-school suspension (ISS),
out-of-school suspension (OSS), corporal punishment, or recommendation for expulsion (depending on
the circumstances and age of the child). Parent notification should be mandatory to inform them of
the action taken.
1. Cutting class
2. Cutting detention (automatic in-school suspension)
3. Possession of dangerous items
4. Possession of tobacco products or drugs
5. Habitual truancy
6. Willful disobedience
7. Vandalism (plus cost of repairs)
8. Dishonesty
9. Theft
10. Using inappropriate language (profanity)
11. Bullying
12. Sexual harassment
13. Instigating or causing a fight (ISS, possible OSS)
14. Fighting (out-of-school suspension)
15. Improper use of the Internet
16. Repeated violation of school rules
The following list of behaviors should be considered as major offenses with recommendation for
expulsion from school (depending on the age of the child and circumstances). Parent notification is
mandatory to inform them of action taken.
1. Threatening an employee
2. Threatening the school (physical or internal structure)
3. Cursing an employee or representative of the school
4. Attempting to physically hurt an employee
5. Four out-of-school suspensions (mandatory expulsion for knife, firearm, and drug-related offenses,
discretionary for all other disciplinary offenses).

Safe School Planning
Start Elementary School has established and shall maintain grade-appropriate programs of alcohol,
drug and substance prevention, education, information and counseling as provided in R.S. 17:404.

Start Elementary School has established a plan, in accordance with Sec. 4114, of the No Child Left
Behind Act of 2001, for keeping the school safe and drug-free that includes appropriate and effective
school discipline policies that prohibit disorderly conduct, the illegal possession of weapons, and the
illegal use, possession, distribution, and sale of tobacco, alcohol, and/or other drugs; has established
security procedures at school and while students are on the way to and from school; has established
prevention activities that are designed to create and maintain safe, disciplined, and drug-free
environments; has established a crisis management plan for responding to violent or traumatic
incidents on school grounds; and has established a Code of Student Conduct (and as also required by
R.S. 17:416.12 and R.S. 17:416.13) for all students that clearly states the responsibilities of students,
teachers, and administrators in maintaining a classroom environment that allows a teacher to
communicate effectively with all students in the class; allows all students in the class to learn; allows all
students and school employees to be treated respectfully; has consequences that are fair and
developmentally appropriate; considers the student and the circumstances of the situation; and, is
enforced accordingly.

Parental and Community Involvement
Start Elementary School is committed to parental involvement and family strengthening. As set forth in
R.S. 17:406.1, effective approaches to involving families more fully as partners in the process of their
children’s learning require the participation and coordination of numerous state and local, public and
private agencies shall be encouraged. Start Elementary School shall seek to make connections through
a variety of local and culturally sensitive methods to facilitate parents/family members access to
local/regional family strengthening programs available in the community. (Programs can be specifically
identified, as applicable, e.g., Families Helping Families, Regional Family Resource centers, Parent
Information Resource Center, Families In Need of Services [FINS] programs and other family
strengthening programs exhibiting peer to peer support systems and positive mental health initiatives).
Start Elementary School shall seek training to facilitate mutual understanding of research-based
practices promoting positive relationships between parents, LEA personnel and community service
providers.
Start Elementary School shall seek to identify the mental health needs of its students and match those
needs with available local resources including public, nonpublic and/or volunteer organizations (These
can be specified to the extent possible). Pending inclusion of mental health services in the Medicaid
Health Services Program (School-Based), the availability of mental health services will be expanded in
Start Elementary School.

Inter-Agency Cooperation
Start Elementary School shall seek to improve communication, coordination and collaboration between
schools and agencies serving children; shall foster cooperation regarding the sharing of data about
children, youth and families involved agencies serving children; and shall work in cooperation with
other schools/districts/communities/regional planning boards to facilitate the successful re-entry and
transition of youth formerly in state custody into their diverse school/community settings in order to
encourage the continuation of education and their access to other needed services in order to prevent
recidivism.

Student Records
Start Elementary School shall provide for the transfer of student education records upon written
request of any authorized person on behalf of an education facility operated within any correctional or
health facility or, for children in the custody of the state, an education facility operated within any other

state approved facility, whether within or outside the state of Louisiana, where such student has
become enrolled or is seeking enrollment. The transfer of such records, whether by mail or otherwise,
shall occur not later than 10 business days from the date of receipt of the written request. If the
student has been expelled, the transferred records shall include the dates of the expulsion and the
reason(s) for which the student was expelled.
No education record of any student may be withheld as the result of lack of payment of any fine, debit,
or other outstanding obligation.
A student or his or her parent(s) may inspect the education record of that in accordance with the
federal Family Education Rights and Privacy Act. Any student seeking admission to Start Elementary
School who has been suspended or expelled from any public or nonpublic school within or outside the
state of Louisiana shall provide information on the dates of any suspensions or expulsions and the
reason or reasons for which the student was suspended or expelled.

Visiting Teacher/Child Welfare and Attendance Supervisor/
Families in Need of Services (FINS) Officer
It is the duty of all staff at Start Elementary School to cooperate fully with the visiting teachers, or
supervisors of child welfare and attendance. Start Elementary School shall make available to visiting
teachers, or supervisors of child welfare and attendance, FINS officers, and Truancy Assessment and
Service Centers such information as will assist them in promoting the regular attendance and school
adjustment of these children.
[For school/programs housing children in state custody: It is the duty of the principals,
superintendents, or heads of the training and correctional schools to notify the visiting teachers, or
supervisors of child welfare and attendance, and FINS officer (if applicable) when a child is to be
released and/or returned to a parish.]
Visiting teachers, or supervisors of child welfare and attendance (pursuant to R.S. 17:235), and FINS
officers, shall cooperate fully with the state departments of social services, labor, and health and
hospitals, and with other state and local agencies, including, interchange of confidential and privileged
information; cooperate fully with juvenile and family court authorities, training and correctional
schools, law enforcement officers; and make such referrals and conduct such investigations as seem
necessary for the enforcement of school attendance laws, including interchange of confidential and
privileged information.

SCHOOL GUIDANCE FOR COMPLIANCE WITH STUDENT DRESS CODE POLICY
Due to the changing nature of trends in fashion and grooming, guidance given below is not inclusive of
all possible violations. Building level administration is authorized to make the final determination as to
student compliance pertaining to dress and grooming guidance listed below.

ALL STUDENTS
1. Shorts, shirts, and dresses may be worn in all grades and must reach at least two inches above the
knee when worn at the proper waistline.
2. Overalls shall be worn with all straps fastened over the shoulder and buttoned completely on all
sides. Some type of shirt will be worn under overalls.
3. All shirts and pants shall fit at the normal waistline. Oversize clothing shall not be permitted;
neither shall extremely tight clothing be permitted, as determined by the principal of his/her designee.
4. Pants legs shall not be rolled above the ankle, or cut or frayed above the ankle, and both pants legs
shall be worn the same length. Belts shall be worn with all pants which have belt loops in Grades
6 - 12.
5. Sunglasses, hats, bandanas or caps shall not be allowed at school. Caps may be brought to school
as part of a school team uniform. These caps shall not be worn during the school day.
6. Clothing with holes, rips, or tears may be worn if skin is not exposed.
7. All buckles and laces shall be fastened or tied. Laces shall be worn in shoes with eyelets.
8. Students shall not wear clothing (including buttons, patches, and badges) advertising alcoholic
beverages, tobacco products, or drugs and/or containing inappropriate language or messages or
inferences which create disturbances and substantially interfere with the work of the school or
impinge on the rights of other students.
9. Hair must be neat, clean and well groomed. Rollers, pins, nets, bandanas or other similar head
apparel shall
not be worn on the head. Numbers, symbols, words, patterns, or phrases shall not be worn (cut) in
students’ hair if deemed offensive, obscene, gang-related, or cause a disruption of the learning
environment by the administration.
10. Students are allowed to wear, carry, or possess bullet-resistant backpacks on school property
or a school bus.
11. No pajama pants may be worn to school.
12. Footwear shall be part of the regular attire. Shoes shall be without metal tips or cleats. Shoes
with wheels shall not be worn.

13. The neck opening of a shirt shall not exceed the equivalent of the second button of a dress shirt.
See-through shirts, or tank tops shall not be worn. Midriff shall not be exposed.
14. Neatly trimmed facial hair may be worn as determined by the administration.
15. Leggings, jeggings, sliders, or similar apparel may only be worn under a regular dress or skirt of
appropriate length.

16. Strapless dresses, blouses, tank tops, tube tops, off-the-shoulder garments, or halters shall not be
worn. Clothing which reveals cleavage shall not be worn. Dress straps shall be 2” wide.
17. Pierced jewelry shall not be worn other than in the ear.

