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INTRODUCTION

In accordance with IDEA, school systems must give “consideration for every student with a
disability who is eligible for an individualized education program as to whether the student
requires assistive technology devices and/or services to receive an appropriate education.”
Beyond the above statement, federal law (IDEA 2004) requires State and Local Education
Agencies to adopt the National Instructional Materials Accessibility Standard (NIMAS) and
to determine efficient approaches to provide core curricular materials in accessible, NIMAS-
compliant formats.

This resource guide was developed to provide teachers with a method for determining a
student’s need for specially formatted textbooks and the steps required to obtain them.
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SECTION 1

DEFINITIONS & FEDERAL LAWS
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DEFINITIONS

Accessible Instructional Materials (A1M) are materials which are created to help students
who struggle to decode or extract meaning from print-based materials, such as textbooks.

National Instructional Materials Access Center (NIMAC) is a federally-funded, national
electronic file repository that makes NIMAS files available for the production of core
printed instructional materials in specialized formats.

= The NIMAC receives source files in NIMAS format from textbook publishers, and
makes these files available for download to Authorized Users in the United States
and its territories through an online database.

National Instructional Materials Accessibility Standard (NIMAS) is the standard
established to be used in the preparation of electronic files suitable and used solely for
efficient conversion into “specialized formats.”

= The NIMAS file sets are provided for the sole, express purpose of producing
accessible instructional materials for blind or other persons with print disabilities in
elementary and secondary schools as defined in section 674(e)(3) of IDEA.

Bookshare.org is a website where students that meet the NIMAS qualifications can receive
a free membership to download books, novels, newspapers, etc.

= www.bookshare.org

= All teachers and students have to be submitted to bookshare.org by the principal
or designee of the school. If you encounter any problems contact Sheldon
Jones., AIM Liaison - srjones@richland.k12.la.us

= Each school should submit the school Log —In e-mail and password to Sheldon
Jones. This information will be kept on file at Central Office.

FEDERAL

Federal law (IDEA 2004) requires State and Local Education Agencies to adopt the National
Instructional Materials Accessibility Standard (NIMAS) and to determine efficient
approaches to provide core curricular materials in accessible, NIMAS-compliant formats.

IDEA requires local education agencies to provide these specialized formats to all students
who are identified as print disabled, whether or not they qualify for NIMAS-derived
materials.
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SECTION 2

QUALIFICATIONS & SPECIALIZED
FORMATS
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WHO QUALIFIES FOR DIGITAL TEXTBOOKS?

1. Blind persons whose visual acuity, as determined by competent authority, is 20/200
or less in the better eye with correcting glasses, or whose widest diameter of visual
field subtends an angular distance no greater than 20 degrees.

2. Persons whose visual disability, with correction and regardless of optical
measurement, is certified by competent authority as preventing the reading of
standard printed material.

3. Persons certified by competent authority as unable to read or unable to use standard
printed material as a result of physical limitations.

4. Persons certified by competent authority as having a reading disability resulting
from organic dysfunction and of sufficient severity to prevent their reading printed
material in a normal manner.

WHO DETERMINES THAT MY STUDENT
QUALIFIES?

In cases of (1) blindness, (2) visual disability, or (3) physical limitations, a 'competent
authority" determines that a student meets the qualifications for specially formatted
textbooks. The competent authority is defined to include doctors of medicine, doctors of
osteopathy, ophthalmologists, optometrists, registered nurses, therapists, professional staff
of hospitals, institutions, and public or welfare agencies (e.g., social workers, case workers,
counselors, ***rehabilitation teachers***, and superintendents).

= In RPSS, the LaDOE recognized Competent Authority for blindness (1), visual
disability (2), or physical limitations (3) is Cheryl Crawford, Special Education

Supervisor.
= Qualified teachers and qualified pupil appraisal personnel can also identify students

with print disabilities 1, 2, and 3; however, the paperwork kept on file must have the
signature of the RPSS Competent Authority.

= Inthe case of a reading disability from organic dysfunction, competent authority
is defined as doctors of medicine who may consult with colleagues in associated
disciplines.
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SPECIALIZED FORMATS

[0 “Specialized formats” are Braille, audio, digital text or large type.
1. Braille
2. Audio
3. Digital Text
4. Large Print

[0 “Specialized formats” are exclusively for use by:
- visually impaired and blind students
- students with print disabilities (other than blind)
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SECTION 3

DETERMINING STUDENT NEED
AIM 1
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GUIDING QUESTION

Given standard print-based* curriculum materials used in the content areas, does the student
have difficulty accessing or gaining meaning from the materials?

If the answer to this question is YES, then the student MAY qualify for digital textbooks.

*print-based core materials are textbooks, workbooks, worksheets, basal textbooks, and
reproducible materials printed on paper, in a book, or single sheet format

FACTORS

Identify factors that contribute to the student’s difficulty is accessing standard print-based
curriculum materials.

Physical

Cognitive

Visual

Reading Disability
Auditory

Perceptual

Attention Deficit Behaviors
Dyslexia

Other

Oo0o0oOoooOood

CURRENT READING ABILITY

Is the student able to read at a sufficient rate and with adequate comprehension in order to
complete academic or curricular tasks with success, relative to same-age peers?

Evidence

I Current performance indicated by data
(DIBELSs Scores, Standardized Test Results, Informal Teacher Test,
Teacher Observation and Formal Evaluation)

[0 Reading efficiency

0 Reading comprehension
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OTHER BARRIERS

Identify any barriers other than the print-based format that prevent student access to
instructional materials. These barriers may prevent a student from qualifying for AIM.

O Lack of instruction

[0 Inadequate pre-requisite skills
L1 Behaviors

[0 Other

STRATEGIES

List the strategies or accommodations to materials that have already been tried to address
reading or access. Have they been successful?

[0 Typical reading strategies (non-technology related)
I Any technology related strategies
[0 Multiple texts or any teacher created texts

ALTERNATE FORMAT

Identify any changes to the text format of standard print material that the student needs.

Print-based to digital format
Electronic Text

Picture-symbols

Color of text or background colors
Use of style sheets

Standard print to enlarged print
Standard print to Braille
Print-based to audio format

oooooood
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AIM 1

Complete Determining Student Need for AIM form — AIM 1 (see Appendix). Contact any of
the AIM team members if you need help determining if the child has a print disability.

A website that can help you answer the guiding questions is
http://aim.cast.org/experience/training/navigator

Send the form of students that may qualify to:
Shelton Jones, to determine eligibility.

Sheldon Jones- AIM Liaison
Richland Parish School Board
Rayville, Louisiana
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SECTION 4

ACQUIRING SPECIALLY FORMATTED
TEXTBOOKS
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HOW DO | ACQUIRE DIGITAL TEXTBOOKS FOR MY
STUDENTS?

The referring teacher must:

1. Refer the student identified (or suspected of having a qualifying print disability) to
the AIM Team by using the AIM 1 and supporting evidence (IEP, evaluation,
standardized test scores, grades, etc.)

2. Send these in the pony-mail to:

Sheldon Jones

Richland Parish Schools

Foster Street
The AIM team will review referrals at the request of the AIM Liaison.
Forms and instructions will be sent by the AIM Liaison to the referring teacher.
Referring teacher will complete the forms (AIM 2 and AIM 3), place copies of the
forms in the student’s SPED files at school and send the originals to the Special
Education Supervisor.
6. Requests for NIMAS files will be sent to the Textbook Specialist who will order the

files from the School Book Supply Company of Louisiana.

o~ w

See Appendix

Flowchart

- AIM1

Verification of Eligibility AIM 2
NIMAS Textbook Request Form AIM 3
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AIM TEAM MEMBERS*

B Cheryl Crawford , SPED Supervisor ,
crawford@richland.k12.la.us

B Sheldon Jones, Textbook Coordinator,
srjones@richland.k12.la.us

W Sara Ware L-Speech Language Pathologist, AT Coordinator,
sware@richland.k12.1a.us

W Joyce Smith, 504 Coordinator/Pupil Appraisal Representative
joysmith@richland.k12.1a.us

W Sharon Claxton, IEP Facilitator, sclaxton@richland.k12.1a.us
B Robyne Crow, Literacy Supervisor, rcrow@richland.k12.la.us

*QOr personnel currently holding these positions.
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How Do I Acquire AIM Textbooks for My Students?

AIM Liason
reviews info and Competent Authorized District Personnel
sends teacher Authority signs NIMAS User notifies teacher
email confirmation eligibility forms and (LDOE) will that digital
St — receipt of keeps a file for assign to textbooks are
. tudent correct/incorrect documentation of Bookshare for available on their
emonstrates oims NIMAS eligibility conversion school server
print disability
Need | gien1 | Step2 | Step3 | Step4 | Step5 | Step6 | Step7 | Step8 | Step9
S ep ep ep ep ep ep ep ep ep
AIM Li Li ?—:—M thook . District
tason 1ason” exinoo Authorized NIMAS Personnel/Teachers

Teacher collects
supporting data
and submits AIM
checklist and
NIMAS Textbook
Request Form to
AIM Liason
(R.Crow)

NIMAS Textbook Form available on RPSB website — Forms

sends correctly
completed forms
to Competent
Authority
(C. Crawford)

specialist submits
order request for
NIMAS textbooks

Special Education

sends textbook files
to AIM Liason,
textbook company
sends digital files to
LEA or LEA scans
older textbooks for
digital conversion

train students,
teachers, parents, etc.
on use of device and/or
software

Richland Parish School System AIM Guide



AIM Guide for Teachers

Richland Parish Public School System

AlM A

Determining Stedent Need for AlM <
Identifying Information
Student Name: “arent Nams: =chool
Address: “hone Last 4 digits of S5N:
Student has current: ZP (IDEA Sudent Plan)  Excepticnality Grade:

AP (504 Siudent Flan) -m_”__“ Digability:

MNeither IEP nor IAP

Guiding Questions

Given standard *print-based curricwum materiats wsed in ihe content areas, dosa the studant have difficulty accessing or gaining meaning from thess matsriala?

Probe Evidence
Hanie any faciors besn idendfied thal confrisuts to e students Factors
difficuity in accessing standard prnt-based cumiculum matenials? Idenitify factors that contribube to the student's d=iculty in asoessing standard prnt-based curficulum matenals:
___ Pmysical Cognitive Wi
Reading Disabiily Aumibory ___Perceptual
____Afentign Deficit Disocrder  ____Dyslexia Onar
Where can above evidence be located for his student {IEP, IAP, evaluation?]
Is the shudent abie to read slandard peinied malerals at & susficisnt Difficuthy

rate and wiin adegquate comprensnsion in order o complete
academic or curriclar tasks wiln supcess, relalive 10 same-age
peers?

1. idantify e slugent's curren performance indicated by data [DIBELS scores, Standardized Test Result, Insormal Teacher Tess,
Teacher Ooservation and Formal Evaluation).
2. k= the student's reading esiciency with standard print maisrial ageguate s imely complefin of 1asks?

Do olher barriers wo readng proficiency exist?

Cther Barnars
Inagequate Bre-reguisie skils
O,

Lack of Instructon

Bahaviors

Have strabegies to address reading ISsUes been successful?

Strabegiss
Lizt e strategies or accommadaton 1o matznals that heve already been tried 1o address reading or acoess. Have hiey been
supoessful?

Would T student benedt from an aliemale format of core
purriculum materiais? K so, which?

Eraile
_ Audio

Large Print
Digits

Altsrnata Formiat
Ideniify any changes 1o text femiat of standard print matzrial that fne stugent needs
____ Print-pased to digital Ao Standard print iz enlarged print
____ Elecronic Tex: Slandard print to Braile
— Piciure-symings Srint-nased to audio format
____‘Color of text o Background color s of 3%le Shests

Would e student'educational team require additional suppors for
successil wssimplementation of materiais in an akemates format?

Additional Supgporta
Ideniify adddional instruction, assslive 1echnology, suppors, services, andior training thiat will b= needad by the sudent and others 1o
use the malerials eSerively

* Print-bas=d core materiale ars textbooks, workbooks, workshests, basal textbooks and reproducible materizis printed on paper, in booka, or single sheet format
Mats: If 2 siudent whio requires AIM is not sligidle for the resources through the NIMAC, the district must provide appropriabs 418 through other means such as direct purchase of an alfernatlive

format from the texibook publishar.

Has fhe student been cerlified as having @ *print dE=akilicy® by the Distict Compelent Auingns?

[ = thizre @ copy of the \Weriicarian of Exgbilty 10 Use Nil4A5 Marerdas fanm in the shudent's fie?

| T )

MM &5Bookahare.org Eligibility

Bilag persans whase viual sculy, B delmined oy compeient authordy, B 2200 or less bn e petier eye wih oosecling glasses, or wivoee wiges dlameter #izual f2id subizrds an srgelar diziznos Ao presler hien 20 depeass.
Persoons whose winsel di=aalty, with corseclicn ard regerdizss of opiical meesusement = cerified oy competent auboeiy e preendng e seading of si=nderd peink meienal

Perspny cerified by competent sufhorky 22 srable 0 read or unable o use siardasd privied meiepal s o el of phsicel ImEsdons.

Persgns oerified by competent suhorky 22 haing a reading oisabliky s2=uliap fom orpackc dysuncton and of suficien] sewedly T peevent Bzl readiag privizd meiedisl in a nomeel masner.

Is the shudent eligioie 1o utiize files drom the NIMAL or Bookshare arg”

27ind Name of pereon compl=ieg 15ls form:

Pleaze aupply an answer in gvery araa of this form

Emai address:

Submit complated file to your Dizdrict AIM Lizszon,

| Date Maobiie phone & | signeq
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Richland Parish Schools

Verification of Eligibility to Use NIMAS Materials

Student’s Name Date
Last | First [ m.1.

Address

Street Address | Apartment
City | State | ZIP Code

School & District: |

From Federal Register 34 CFR Parts 300 and 301, p. 46621, published August 14, 2006:

The Library of Congress regulations (36 CFR 701.6(b)(1)) related to the Act to Provide Books for the Adult Blind (approved March 3, 1931,
2 U.S.C. 135a) provide that blind persons or other persons with print disabilities include:

(i) Blind persons whose visual acuity, as determined by competent authority, is 20/200 or less in the better eye with correcting glasses, or
whose widest diameter if visual field subtends an angular distance no greater than 20 degrees.

(ii) Persons whose visual disability, with correction and regardless of optical measurement, is certified by competent authority as
preventing the reading of standard printed material.

(iif) Persons certified by competent authority as unable to read or unable to use standard printed material as a result of physical limitations.
(iv) Persons certified by competent authority as having a reading disability resulting from organic dysfunction and of sufficient severity to
prevent their reading printed material in a normal manner.

Competent authority is defined in 36 CFR 701.6(b)(2) as follows:

(i) In cases of blindness, visual disability, or physical limitations “competent authority” is defined to include doctors of medicine,
doctors of osteopathy, ophthalmologists, optometrists, registered nurses, therapists, professional staff of hospitals, institutions, and public
or welfare agencies (e.g., social workers, case workers, counselors, rehabilitation teachers, and superintendents).

(i) In the case of a reading disability from organic dysfunction, competent authority is defined as doctors of medicine who may consult
with colleagues in associated disciplines.

To Be Completed By Competent Authority (as defined above)

Name

Title | | Phone

Address

Street Address Apartment
City State ZIP
Code

Blindness, visual Reading disability from organic

I certify that the student listed above is unable to read or use standard 'mpa'”l‘ri‘mgt%nghys'ca' dySf“E‘C“O”

printed material for the following reason:

DATE

Signature

18
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ATM 3

NIMAS TEXTBOOK REQUEST

| Student Full Name:

I

' School: Grade: '
' Last 4 Digits of SSN: School Year Required: '

: Alternate Format Required: Large Print Braille Digital Aundie !

Person Requesting Book: Room

|
| Note: Student must qualify to receive digital textbooks. (AIM 2) 1

Book Information
Please complete all of the following mformation

Name of Texthool:

Publisher:

Copyright Date:

ISBN:

Lomsiana Book #:
Name of Texthool:

Publisher:

Copyright Date:

ISBN:

Lomsiana Book #:

Mame of Texthoolk:

Publisher:

Copyright Date:

ISBN:

Lonisiana Book #:

19



